Your students 100k up 1o you. Thoy obaorve the
wary you interact with the environmont and model
thomselves an how you spoak, act, and think  When
you run a groen classroom, students are ikoly

o take your message of reducing, reusing., and
recycling beyond the classroom walls.

Show you care about the environment and ralse 1he
consciousness of your students by using some of
these green ideas in your classioom

| Create PowerPoint presontations.
lmldﬂmrﬁlmml‘"‘“ croate
PowerPoint presentations that can be casily
updated and roused repeatedly over the years.
2. Start a class website.

Instead of sending out paper memos, use this

4. Use online resources as educational tooks.

5 MMM
For items that must be printed, use the

option to save paper. Check your priniss
mmmmmﬂmﬁuﬂ
energy saving modes and use these sefiings

e

» My Personal First Day of School Script

Jeswica McLean

1 iz a bilingual elementary teacher in Minns

plan she uses to prepsre BEFORE the students énter her classroom and during
their time together on the first day

* A Partial Script for the First Day of School... . - 1
Teri Norris developed this script after 25 years of teaching and expeniencing

one of the worst clesses of her career. She threatenad 1o quit and go talk to the
plants at Home Depot! Instead, she developed 4 plan and used it for five yean
with great mucCess

* A Middie School . Plan.
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AAarn Moore, 5 middle sciEoo! SOCinl sl encheT i Coal Giove, Ui
IAnN 1O Davip k ember all I un e needs 1o s LR
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= An Elementary First-Ten-Days

sarmh Jondahl has a set o

f proced
ibout these procedures miikes the education experii

" i el
extremely etftective

* A Principal's Guide for a Teacher’s First-Day Script______
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Jessica McLean is a bilingual elementary teacher in Minnesota.
This is the plan she uses to prepare BEFORE the students enter her classroom

| I’ Personal First Day of School Script

and during their time together on the first day of school.

Before Class

Hang a sign on or near the door with illustrated
instructions for what to do upon arrival:

1. Go eat breakfast
2. Hang up backpack
3. Get right to work

Place name cards on the tables. so students can
find their seats

Place boxes of school supplies on each table

Write and post Consequence chart next to yellow
Rules chart:

Yellow = warning

Orange = time out

Red = lose recess

Double Red = time out in another classroom,
note written to parents

0N g

Make an illustrated “I'm done!” poster, and ha

in the classroom:

l. Work on unfinished assignments in your
folder

2. Read books from your Book Box while

at your seat

Hang the Bathroom poster on the wall under
word wall

Make illustrated Active Listening poster, and
it on the lower part of word wall:

1. Look at the speaker

2. Listen to what they are saying

3. Think about what they are saying

4. Respond (by raising your hand to speak)

Make a Seating Chart and put on clip board
Write the date on the board

Make sticky nametags for each student
(white labels)

Get Book Boxes for students who don't have

them yet

Make a paper that says, ‘Yo puedo compartir’
(1 can share) and make copies for the class by

). Greet Each Student at the Do

Say, Good morning! to everyone

Ask the names of students who are new to te
and/or the school (give them a sticky namet
Send to breakfast (with backpacks, jackets, ¢
Upon return, have them put their name Pops
stick in the cup

Ask them if they know their bus number

Tell them to choose a hook, hang up their
backpack, and find their seat

Tell them seatwork is on the table; pencils ar
the pencil box (on top of the stack)

When all students have arrived (8:10), take
attendance (use attendance sheet, not comp

Send student to the office with the attendans
sheet (refer to Job Chart)

5. Transition to the Morning Me

5. After that = sent to behavior office Put nametags on each student’s desk [ntroduce the bell signal
* Maszke Classroom Rules poster: * Make Popsicle sticks with each student’s name * Practice responding to the bell signal
T Beiak have them put one in the cup as a way to take L. STOP
2. Bekind attendance 2. Eyes watching
3. Be responsible = Make cards for a Job Chart with everyone's nans 3. Ears listening
4. Raise your hand to speak and cards for jobs: 4. Hands empty and on your head
5. Listen and follow directions 1 Abendence Lllar 5. E{udy]stitl »
® Label each number with a student’s name, so each 2. Line leader 6. Mouth clos
student has their own set of colored cards 3. Door holder + Model the correct way (one student), wrong
* Place morning work at each student's desk 4. Hand sanitizer (two studenta), correct way (same students)
* Place a sign indieating today's specialist on the 5. Clean up the library * Once students understand the bell “_i“"l' "
will outaide the doar 6. Clean up the bathroom transition and expectations for transition


http:hllve..mv
http:listen.nd
http:Write.nd
http:baekp.ck

o sticky nametags for each student
white labels)

- Book Boxes for students who don't have
yat

® & paper that says, ‘Yo puedo compartir’
pan share) and make copies for the class book

. Greet Each Student at the Door

iy, Good morning! to everyone

neeots,
her i‘hl
ool.

ol _tl'lI names of students who are new to teacher
or the school (give them a sticky nametag)

to breakfast (with backpacks, jackets, etc.)

ol Feturn, have them put their name Popsicle
ok in the cup

ol g

hem if they know their bus number
Ahem to choose a hook, hang up their
w on the : r pack, and find their seat
Muﬂwnﬂtmmﬂm table; pencils are in
:m] 2 ipencil box (on top of the stack)

Wi all students have arrived (8:10), take
¢ (use attendance sheet, not computer)

il student to the office with the attendance
(refer to Job Chart)

::u“ Transition to the Morning Meeting
adent’s p# the bell signal
h warlh iiee responding to the bell signal:

LY ]

wrt with J
: ds empty and on your head

 Body still
| Mouth closed

the correct way (one student), wrong way
hatudents), correct way (same students)
students understand the bell signal, explain
ipition and expectations for transition

B one student demonstrate how to clean up
iy, walk 1o the carpet, and sit (outaide the

I

by 1 hoae B
|H“

* Have tables (note tuble number on boxes, one at a

time) clean up, walk, and sit

® Practice transition if not carried out correctly:

L Quietly clean up
2. Walk to the carpet
3. Quietly sit down
4 Wait

8:20: The Morning Meeting

Explain why we have Morning Meetings
Explain rules for Morning Meeting:

1. Empty hands

2. Crisscross applesauce

3. Raise your hand to speak

4. Be an active listener

5. Greet everyone

Have everyone say their own name; have everyone
else greet them

Say, No sharing this week, we are learning how

to follow rules and procedures. We will share next
week

Share the Classroom Rules and the Consequences
if rules are not followed

Tell students the importance of learning: Learning
iz why we are here. We have rules so that everyone
can learn in a safe and happy envirenment.

Go over the rules; make sure they're understood;
and give short examples

Parents will get a copy of the rules
Show and explain the Consequences chart
Explain Time Out:
0 Where is the chair? (on the landing)
! How do we walk to time out? (directly and
quietly)

9 How do we behave in time out? (ait quietly, do
work if incident occurs during work time)

0 How do we get out of time out? (quietly raise
a hand: ralking, yelling out teacher’s name, or
playing will extend your time out)


http:w.lk,.nd
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1:40° Break and Game Time

* [ntroduce game rules:

L. Hands to yourself
2. Body in your own space
3, Notalking

* Introduce one morning meeting game (beach ball
greeting)

# Show how to roll the ball (don"t throw it)
® “Hands up” if you haven't had a turn
# Ui you break the rules, you don't play

# [f three or more students break rules, the game stops

0:45 Daily Schedule

* Tolk about the schedule for the day and the week
» Talk about what we will learn while together

# Talk about Science tomorrow (short morning
meeting, walk outside to the tent, actively listen)

® Tell students, We will be active listeners whenever a
teacher is ralking.

# Explain active listening, model (listening,
retaining, responding), then practice with class

9:00: Reading/Lectura

# Tell students:
We will read in Spanish.

1 I will wear my bufanda (scarf), you will turn
around and say, "es-pa-iol.”

You will stand up and sit down quietly. (this is
a transition)

You will be active listeners during the lesson.

9.05: Leccion I-1can share!

* Tell students:
When an author writes something, they want
to tell us something. They always have a
s ERa g'.
The author tells us what the characters do to
show us what we should do in our own lives.

*= Read the story, ask for predictions

the characters' feelings:

9 What do you think the auther W
7 Now, we're going to make our

While we read, let's think
author want to tell ual?

£ Straight lines like a stick, not wigyy nee
a uniake
[ Ouiet leet

Movw to wallk 1o line:

1. 'Whait for teacher’s instructions
2 Stand up, walk quietly to the door
L (o to the END of the line (not the middl

t d Ives and wach i
g - - 4 Stay in one spot the whaole time

importance nf.lﬁnrlhﬂ
what kinds of things can we Muodel, proctice
list together on the bosrd) When ity time to go to art class, we'll do it gy
> Here's what you're going to s | Yo walk, and I'll watch
from the book)
L Name 10 Lesson2
i '\E:;rti:t | can shane (o0l | lyipnds know it's important 1o shiare
sentence) Lot '« romember what it means to be an aelive

9:20:
* Workonlcanshare. ..
s Give students procedure for i

4. Draw and color & platu

5. Turn in your plunlﬂ
make another one

Independent Work

listoner
11 Whar does your body do?
@ Your eyes?
Your ears?
' Your hands?
©  Your brain?

‘We'll read “The Pigeon Finds a Hot Dogl™

1. Walk to your sest

: i d T help us understand the story, we Il retell it
i g:':::r::i right away e road. Listen for these parts of the stary
4. Share the materials | The characters

5. Use the hand signal If you o

» [will call students table by table o
their book boxes. (at their level,
high interest)

3:45: Break and Practice

®= Share procedure for lining up
L

2
3.
4
9

& The setting

A The beginning
4 The middle

& Theend

| Muad the story and stop at the duck’s antrans

bathroom (don't yell or get

Who are the characters?
Where are they?
How to Line w Who has a problem?
Whar problem does he have?

Kewp reading and hold discussions, ineludh

Hands at den; be calm
E;:!. :ﬂ:ﬂ::;" S silution and ending
Shoulders forward * Wl lect with class How Did We Listen?
Mouth elosed
. Stay closest to the friend in |



ke Wihieh dbie Straight lines like a stick, not wiggly like
a snake

gy Quiet feet
to walk to line:

LT Whait {or teacher's instructions

ool l Stand up, walk quietly to the door

e Gio to the END of the line (not the middle)
Stay in one spot the whole time

i del, practice

ied) in it’s time to go to art class, we'll do it again.

Bu walk, and I'll watch.

: Lesson 2

ds know it's important to share.

-_ remember what it means to be an active

. What does your body do?
. Your eyes?
rk 8 Your ears?
. Your hands?
8 Your brain?

. bl read “The Pigeon Finds a Hot Dog!”

Mhnlp us understand the story, we’ll retell it after
uel. Listen for these parts of the story:

L The characters
. The setting

pod
v awt gl - The beginning
Iﬂ”. : b mm’dﬂlltﬂ'

The end

i the story and stop at the duck’s entrance
| Who are the characters?

L Where are they?

\ Whao has a problem?

L What problem does he have?

i rending and hold discussions, ineluding the
litlon and ending

i with class How Did We Listen?

Mg
w ol

10:15: Break and Practice
How to Get Ready for the Bus

* Tell students the procedure:
O Stay quiet
o Go to your seats, table by table
O The quietest table will go first
O Stay quiet while you wait;
1. Sit with your mouth closed, head on
the table
2. When you hear your table number, walk o
get your backpack
Walk back to your chair with your
backpack on and sit quietly
Wait quietly until it's time to line up
When I call your table, stack your chair
Walk to the door; make two quiet lines
The quietest line goes first, the second line
follows behind

O Remember how we walk in line

i

N ;e

* Practice (until they follow the procedure)
* Put things away, go back to the carpet
® At the end of the day, we'll do this again.

10:25: Procedures for
Lunch and Recess

* Tell students the procedure for lunch:

1. Walk into the lunchroom

2. Follow your lunch teachers’ directions

3. Stay seated and quiet until you are sent to
get food

4. Clean up your trash

5. When I come back, make two straight, quiet
lines in front of me

6. Remember to walk, not run

* Tell students the procedure for recess;

1. Play safely

2. Play kindly

3. When you hear my whistle, come to me
4. When recexs is done. aton nlaving



s Walk in one of the two lines when we leave and
refurn fm": reCess

s [f sompone is alone, invite them to play with you

& [f you are in time out, do not bother friends who
are Pn!l.l’.lylﬂ‘g
& Jfa friend is in time out. do not bother that person

& [f you don'’t hear my whistle but you see friends
coming toward me, go with them

® When we are in line, do not continue to play

# [fthere is time, introduce Dally 5

1040 Artclass
s We'll have Art all week

® Remember how to line up

* Same procedures apply in Art as in our classroom

11:40:. ElAlmuerzo

* Go to lunch; remember lunch procedures

# Refer to Job Chart for hand sanitizer person

12:15: Recess
* Goto clazsroom first and review expectations

* Go outside and play

12:30: Come Inside
1235 Math

® Share Math expectations
1. Only talk about Math

2. Be an active listener

3. Raise your hand to speak
4. Take care of the toaols

5. Do your best thinking

® Review bathroom rules

® Math routine 1: Pocket day (10 min.)
& Introduce Math game 1 (15 min,)

® Play Math gamae 1 (15 min)

Introduce Workshop time
Introduce Work Board for Workshug -
Share expectations for Workahop 1 '

l. Focus

2. Share

3. Take care of the tools

4. If you hnish, play again

Teri Norris devalopsd |

and expuri#ﬂﬂlllﬂ' e

She threatened to quit &
stead, she develup‘d a pllll

® Do one rotation

1:30: Clean Up and Sit Down

» Review procedure for gaing home

1:35: Pack Up for Home

= Remember to stack chalm

Each Student's Desk

mbwired Math Book
Wimbered OCR Book
il

fwil/eraser sharpened

als on My Desk

» Goodbye! Evisliond of first Journal page

1:45: Going Home

®= Quiet line goes first

* Tomorrow will be another exeiting thiy s head Morning Routine

e head and poster for “Give Me 5

PE Expectations

On my wall in the gym, | have PE B L

Bvethead Village Form
I pet Adopted Procedures
pence Stub chart
jmon's Hook™
ExPEct to listen. ExPEct to fuol
ExPEct to move. ExPEct n
ExPEct to have fun!

hpted Rules copies for students
) Glyph sheets (3)
it Binder tabs (in print folder by subject)

Do’s at the Start

ural "Simon's Hook™

After 16 years in this school, my
come to ExPEct certain procediunss il
It provides comfort to those studeity
boundaries at hame. It's a place
only good surprises and they are &0
gives students ownership in my class G
them feel responsible for thewr own !

i Cllynh

Welrome to another school year! My name is b
Wt is. There it (s, on the board.

] Wiy vour desk you U find many hooks and luppfl
this achool year. Please leave them on your
Wil | Jive You directions abour whar Wou (e I
Wil them




lect on how well the class followed proceds
oduce Waorkshop time
nduce Work Board for Warkshop time

ire expectations for Workshop time

A Partial

Focus

Share

Take care of the tools
If you fnish, play again

She threatenad to guit and go
B

. EeERt oo Instead, she developed a
Clean Up and Sit Down
Each Student’s
plew procedure for going home = Desk

Simbered Math Book
Pack Up for Home Bimbered OCR Book

member to stack chairs

- Going Home
et line goes first
adbye! verh
morrow will be another exciting day Merhead Morning Routine

pd and poster for “Give Me 5°

ne lferaser sharpened
als on My Desk

d of first Journal page

—
E Expectations

i ey wall in the gym, | have PE ExPECtaliong

pd Village Form

wr Adopted Procedures

Bilence Stub chart

mon's Hook”

pd Rules copies for students

b Glyph sheets (3)

Binder tabs (in print folder by subject)

t Do's at the Start

firnal “Simon’s Hook™

1 Qlyph

# to another school year! My name 1s Mrs.
There it is, on the board

pur desk you'll find many books and supplies
# school year. Pleaae leave them on your deak

" —_— 'l . i = ' & 'l

ExPEct to listen. ExPEct to follow directiwng
ExPEct to move. ExPEct to leam
ExPEct to have fun!

fier |6 ywars in this school, my students v
sime to ExPEct certoin procedures (n the gyl
provides comfort to those students who b
sindaries at home. It's a place where thery
wly good surprises and they are comfortalie
ves students ownershigs in my class and m
wern feel responsible for their own learming

and experiencing one of the worst ¢

Teri Norris developed this script after 25 years of teaching
|

¢
ASSEsE Of Ner careel

—— | . - T 3 - "
talk 1o the _;11:11‘,!5 at riome Lepot

®

lan and used it for five years with great success

Each one of your books has the exact same number
That is your number for the entire school year.
Pfl'ﬂﬁf‘ _p‘l.llt_?ﬂ“r b‘ﬂﬂ\kﬁ in your d{"sk ﬂl’ld Irpﬂ Vi your
journal, the pencil, and eraser on top of your desk

I am looking forward to being your reacher this
year. Relax. | have over 25 years’ experience as

a teacher. I am an experienced, veteran teacher.
In addition, I go to workshops, conferences, in-
service ”It‘l‘"ﬂg‘ﬂ, CDIIEQ‘E‘ CIﬂS.!PS. ﬂ.ﬂﬂl Femingra

I also read everything I can get my hands on. [ am
a competent, knowledgeable, experienced, and
I}fﬂr’?.‘ﬂfﬂﬂﬂl‘ 'Pﬂc;l{"r.

Let me tell you a bit about myself and my family

I have a wonderful husband and four sons. They

are 25, 24, 23, and 22, One has graduated from
Tennessee State and the other three are still in college.

I have many things that I enjoy doing. I love
computers and the Internet. [ love ro read, listen to
music, and go to concerts. | spend most weekends
in my garden growing vegetables, and I'm what you
call a TV addict. |love TV.

As much as I love TV and computers, my real passion,
the H’:mg that gives me the most joy, is teaching.

I love to teach. | am proud that | am a teacher and
[ am happy to be your teacher this year. So relax
You are in good hands this vear with me, Mra. Norris

You are going ta have the grearest educational
experience of your ltfe. We will not um'y Hmf_l.-
rwrprhmg [ can think of, but | will also share with

'Y | 'yl - e =B = T ') i



mall 25 years from rlnw;yuu will say, “You were
right, Mrs. Norris. That was the most memorabls,
exciting, and fascinating year I ever had!™

So, Welcome to room 33 and fourth grade!
Before we begin to go over our procedures and

routines, we're going to start with a story, “Simon’s
Hook." Please take out your journal. Write your
name as neatly as you can on the front. Please use
cursive.

® On the first page, write your first and last name
(repeat) and today’s date. (Repeat and demonstrate
using overhead.)

®= Review Sentence Stubs (chart)

Morning Routine

& Now, it's time to get down to business. Mrs. Norris
does not start the class. The bell does not start the
class. YOU start the class.

This is what will happen when you come to class
each day. There is a Morning Routine you are to
follow. You immediately go to your seat, unpack
your things, get out your Handbook and Planner,
and your homework. (use overhead)

Your homework will be checked, and you are to
begin working on your Must Do’s. The Must Do's
are located here. (point)

The morning Must Do's are meant for you to do
alone! It is a quiet time.

During the Morning Routine, it is a quiet time.
That means there is absolutely no talking. It also
means that you may not talk to me. It is very busy
in the morning. There are many tasks I must do,
and I can get them done quickly if everyone comes
in and follows the routine.

The Morning Routine will always appear on the
overhead. (show)

Let’s start today’s routine together. What do we do
first after you come into the classroom? (unpack)
Please do it.

After you have unpacked, place your backpack
in the closer. When you unpack, you must make

allowed to go into the closet until the

After you unpack your backpacks whut dis
(take out homework and agendas)

This is a good time for me to pass oul
temporary Planner. (pass out and exp
Let’s review. What is the firse thing youl
morning? (come in quietly and unpsck)
What is the second thing you do in the
(take out homework and agendas)
What is the third thing you do in the mo
(begin Must Do's)

Pass out the Bio Glyph and explain

= Now, you are going to have some Must £
Are there any questions about the Mo _
Well, it looks like we are ready to begin,

Begin Must Do's and allow 15 minutes

Please put your Rules and Inventory sl :
anyone have questions about what fo o
Morning Routine?

You did a terrific job following the steps |
Morning Routine—thank you! It's time a4

Procedures Script

» As you can see, you are all seated In
four. You are sitting in your “village*
moment to read the name of your vil
the name of your village means.

Each week a different village member in
Captain. (show form on overhead) It I8
Captain’s job to keep track of the poinis
the overhead) You can gain points for the

2 Paying attention

O Following directions

Being on task and on time

O  Exercising self-control

O Turning in your assignmenis
0 Keeping your desk clean

0 Turning in good work

Adopted Procedures that must happen i
for us to learn

We are here to learn, and these proceduss
gveryone accomplish that goal,

We are here for YOU, so you can niccesd ¢
the class. Because I care for each of you, |
o help you. I'will not allow you te de LU
will interfere with your success in fourth

We will be working together this year, We
s have a class where you can come and fe
Bevause | care for all of you, | will not alls
o anything that will interfers with somea
who [a trying to learn.

L am the teacher, and 1 set the proceilins,
lpoking forward to being your teacher this
| have an exciting vear of learning planns
and I will not allow you to do anything te |
with my desire to teach you. Nor will Lall
do anything thar will interfere with all of
un enjoyable year.

%o that YOU can learn, so that WE van ul
that I can teach, I have a set of gensrul "

to ensure that we will have an orderly elas
(distribute Adopted Classreom Procediuy

The first procedure is Pay Attention. Ly
tell me what that means? (elicit responss

several students)
Let me give some examples:

I. When I am teaching, your eyes shoul
be on me.
When your classmates are participal
class discussions, your eyes should Is
L You shouldn’t be reading a book, gett

supplies, passing notes, or making ey
with friends.

-
=

4. When we are in assemblies you give |
jpresenter your atfention.
5  When morning announcements are n
stop what you are doing and pay atte
All of these examples are what I mean whi
‘pary attention,’




ou hirve everything you need Yo
wl to go Into the closet until the

wers unpack your backpachs w

put homework and agendas)

v &t good time for me to pass sl
wary Planner. (pass out sl seg
oview, Whar is the first thing pes
ng? (come in quietly and wi
is the second thing you do i e
st homework and sgenda)

is the third thing you do in the e 3
¥ Must Do's)

it the Bio Glyph and axplain

pta cure going o have some Missh
wre any questions about the M
it looks like we are ready 1o
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# have questions about what
ng Routine?
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jures Script

1 ean veu, you are all seived (8
You are sitting in your ‘villugs "}
ne te read the name of ypous il
e of your village means

week a dilterent villuge -
in. (show form on overhewd) ¥
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lirning in your aesijrssi i 5
fowping your desk olwan
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Inﬁlﬂﬂﬂﬂlﬂlﬂ_ﬁ these are also the classroom
dopted Procedures that must happen in order

or us to learn.

p are here to learn, and these procedures will help
‘sveryone accomplish that goal.

‘We are here for YOU, so you can succeed and enjoy
the class. Because | care for each of you, [ am here
10 help you. Iwill not allow you to do anything that
will interfere with your success in fourth grade.

e will be working together this year. We need
p have a class where you can come and feel safe.
ause [ care for all of you, I'will not allow you to
W0 anything that will interfere with someone else
who is trying to learn.
d am the teacher, and I set the procedures. Iam

ing forward to being your teacher this year.
ive an exciting year of learning planned for you,
el [ will not allow you to do anything to interfere
With my desire to teach you. Nor will I allow you to
o anything that will interfere with all of us having
an enjoyable year.
80 that YOU can learn, so that WE can all learn, so
that I can teach, I have a set of general procedures
0 ensure that we will have an orderly classroom.
{tlistribute Adopted Classroom Procedures)

first procedure is Pay Attention. Can somecne
me what that means? (elicit responses from

al students)

me give some examples:

When I am teaching, your eyes should

be on me.

When your classmates are participating in
class discussions, your eyes should be on them.
You shouldn’t be reading a book, getting
supplies, passing notes, or making eye contact
with friends.

When we are in assemblies you give the
presenter your attention.

When morning announcements are made, you
stop what you are doing and pay atfention.

Al of these examples are what | mean when [ say

»

The second procedure is Follow Directions. Can
someoné give some examples of what I mean? (elicit
responses)

This means if  don't call on you right away, you still
must raise your hand and not yell out my name. I'will
try to get to you as fast as [ can, but yelling out slows
me down and is a violation of a classroom procedure.

The next procedure is Follow All Directions the
First Time Given. Who knows what I mean by this?
(elicit responses)

Everyone had good points to add abour this
procedure, Let me give you some examples:

1. When I say to get out your Math book, it means
to get it out without having to ask you a second
time.

2. When I say to put something away, it means
to stop what you are doing and put it away,
without having to ask you a second time.

3. One direction that is always followed in Room
33 is for you to raise your hand and wait for me
to call on you.

4. It also means that all Math should be done in
pencil, and all Finals assignments are to be
done in ink.

Now, who can repeat exactly what I mean when
I say, ‘Follow directions?"

Excellent. Let’s move on to procedure three, which
is Be On Task and On Time. On time is easy. What
do I mean by be On Time? (elicit responses)

Yes, I mean you are to be at school each day before
the morning bell rings at 8:00.
What do I mean by being On Task? (elicit
responses)
Good examples. Now here are mine. Being On Task
means that you do these things:

1. Work during work times

2. Listen during lessons

3 Talk during discussions
Being On Task means that you don’t use class rime
to take care of playground issues.
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Py GIOUNKT O CIO3E. oV his 1 mean that you may
NOT wander around the room and do whatever you
pﬁ'mu'. You must remain in your seat. If you want
to sharpen a pencil, hold it in the air like this until
I see you. Iwill give you permission to sharpen it.

Control yourself means that you will not yell out or
have playground conversations in this room.

Who can give me examples of playing in class?
(elicit responses)

The next procedure is to Turn Assignments in On
Time. This is critical. We are here to learn, and
you must complete your end of the bargain, which
means you MUST turn assignments in on time.

If youi choose not to turn in assignments, you will
have no privileges or fun activities at school. You will
be miseruable—rrust me. U.E'E_wur class [ime, ('Ilf:‘wu.[r
homework, and turn your assignments in ON TIME.

Why do you think you need to turn your assignments
inon time? (wait for responses) Wow, good ideas.

The next procedure helps keep our learning village

a pleasant place. It says that you must Keep Your
Desk, Personal Floor, Notebook, and Box Clean and
Empty of Clutter. This one seems simple, but it is
hard for fourth graders. You are not to stuff papers in
your desk or your box. Everything has a place, and !
expect you o keep_ywr rhmgs and assignments in it!

What does that mean? What is clutter? (wait for
responses) Good, good examples.

And our last procedure is that you must Turn in
Quality Work. Why would it be important for you to
turn in quality work? (wait for responses) That is
right, you always want to show your best first . ., so
do your best and turn in your best work.

Now, let me move on to some ways | will Call the
Class to Order when I need your attention. The
first one is called Give Me 5. (show on board)

L. Stop moving, talking, working

2. Put down pencils, crayons, and pens, or
C,UII." bmi‘]

3 Quiet

Eyves on Mrs. Norrs

Listen

>

Binders

..« And so starts her first day of school.

L. Eyes front
2 Chime
3. Clap pattern

IH“

Does anyone have any questions? Since no oneg
questions, we have all adopted the procedures
must happen for us to learn.

Kara Moore, a middle sch
uses a plan to help her ren
share with hey

It's time to move on,

Reminders

Gt 1o school early and malee surs ayery
i In place (room decarated and dasks ar
b0 create a warm, positive, and walosmin
e iranment)

Now, we are going to organize our binders. Ploai
take out the binder you brought to school.

I am giving each of you five dividers. We will pul®
our binders together as a ream.

Everything you use and do in class will go in thig
binder.

Papers don't belong stuffed in desks; they
belong in your binder,

Clywet students at the door
1 Distribute vellow index cards with I

combinations

O Papers don't belong balled up in backpe 2 Have a colored Post-1t note readly wi
they belong in your binder. number on it
Papers don't belong shoved in books; they 3 Tell students to mn'IFh thesr colopwd
belong in your hinders. note with the matching Post-It e
desks

Papers must be in your binder, under your %
or turned in; there are no exceptions to the
procedure.

I told you earlier that it is your job to be a
This binder is one of your business tools, Since
binders are for your business, you may not write
them, glue things on them, or place stickers on thi
Your job is to keep them clean and neat. 1

4 Tell students to quickly fird thelr s
(be firm)
Pass out school handbook and M “
Pass out syllabus, guidelines, snd studey
contract (go over each item with them)

some Speech

Welcome, Class! My name is M. Moore, an
wr Soctal Studtes teacher this year! [ hops
d o wonderful summer and is ready for an

Pass out tabs and have students place in bind

You have five sections of your notebook. These ,
the tabs: /

1. Miscellaneous w school year. This ts going ro be a challe
2. Reading arding, journey together. I know without
3 Math w work hard and do your beat in this elaws
4. Social Studies #airceanful

5. Science




Or, if you can hear me clap twice; please do this

1. Eyes front
2 Chime

& Clap pattern

Does anyone have any questions? Since o it
Questions. we have all adopted the procediies il

must happen for us to learn Kara Moore, ¢

It's time to move on.

nders

Now, we are going to organize our binders
take out the binder you brought o school.

fam giving each of you five dividers. We will
our binders together as a team.

Mﬁhmg you use and do in class will ge st

Reminders

Qs 1o school early and make sure everything
in place (room decorated and desks arranged

§ treate a warm, positive, and welcoming

ivironment)

students at the door

4. Distribute yellow index cards with locker
~ combinations
Have a colored Post-It note ready with a

- Midﬂﬂ'lbdmirnufﬁdmdﬂq
bﬂm&gmmblnd«
@ Papers don'’t belong balled wp in

they belong in your binder number on it
9 Papers don’t belong shoved in bowks th Tell students to match their colored Post-It
belong in your binders, note with the matching Post-It note on their

desks
Tell students to quickly find their seats

(be firm)
out schoal handbook and school folders

out syllabus, guidelines, and student/parent
t (go over each item with them)

Speech

Class! My name is Ms. Moore, and [ will be
f Social Studies teacher this year! [ hope everyone
wonderful summer and is ready for an exciting,

B Popers must be tn your hinder, under
or turned in; there are no exceptinng
procedure.

'told you earlier that it is your job to b 4
Mhis binder is one of your business toils
snders are for your business, you miny ne
hem, glue things on them, or place st
our job i to keep them clean and net,

s out tabs and have students plase in

ou have five sections of your notwliad.
Ve taba:

L Miscellansous ol year. This is going to be a challenging, yet
2 Reading 3. journey together. | know without a doubt, if
: ;i::-:::f e : | u:ani and do your best in this class, you will be
5. Science

And vo starts her first duy of solnl

s middle school social studies teacher in Coal Grove, Ohio,
uses a plan to help her remember all of the important things she needs to
share with her students on the first day of school.

Classroom Procedures

Entering the Classroom
O Please enter quietly
Have a seat
! Take out your materials
O Review the agenda board
0 Begin on bell ringers
When You Are Tardy
1 Enter quietly
Excused:
Getting Your Attention: [will...

Place “excuse” on my desk

o Stand in front of the class
! Raise my hand
) Wait for everyone to be quiet
Student Responsibility Card “Pink-Slip”
If you are not prepared for class, you must fill
out this slip, sign it, and date it. Place it in the
homework basket. This slip will be shared

with the principal and your parent or guardian.
REMEMBER—they will see this documentation.

What to Do If You Finish Your Wark Early or What
Do | Do Next?

0 Work on unfinished assignments
O Review your notes or vocabulary
0 Read a history book from the shelf



i Check the notebook board

! Write down everything that you do not have
in your notebook

0 Go to the handout folders and get the work
that you have missed

2 Unexcused absences will not be allowed make
up work

* Turning in Papers

: At the beginning of each class, place your
homework in the center of the table

One student will collect everyone's homework
® Classroom Discussions

Please participate

I want to hear what you have to say

o Make all questions and comments relevant to
the current discussion

If your question is off topic, write it down and
ask later

* Moving Around the Classroom
3 Ask permission
# Be Organized
Staying organized is key for success
Keep your binder arganized
* No Cell Phones!
1 Cell phones not allowed in elassroom

1 Phones confiscated and sent to the principal’s
office for pick up

# Class Dismissal
! The teacher dismisses, not the bell
! Do not start packing up prior to the bell

Wait until the teacher finishes and officially
dismisses with, “Have a nice day!”

Parent's Task

* Remind students to take home packet with contract
* Remind students to sign contact

* Read signature parts to students:

Classroom Orientation

» Show students their lockers
» Have students take the yellow index ¢ '1

= Tour around the room

contract and return

For Parents—! understand that my eh y

recetved the packet for 8th Grade Socie ltr
I understand that the packet containg in
listing the materials needed, classroom
procedures, classroom guidelines, and
behavior expectations.

I have read and reviewed this info
son/daughter. (get signature)

For Students—I have recetved and -
packet for 8th Grade Social Studies with i
parent or guardian. [understand thatih
contains information listing the materinl
classroom procedures, classroom gulile
student behavior expectutions.

It is my responsibility to review this
with my parent or guardian. (get

them when they entered the class “-':_.
locker, and use the given combination 16§
their locker - ’

o The basket—each class period has it
colored basket. Thins is where your Bl
cards will be placed and where yout Wi
papers. !

o The cards—they allow me to take
in a quick and simple way.

3 The board—every day when you walkl
classroom, look at the board and b
board work.

The bell—you need to be in your sest §
the bell rings, working on your bell ¥

O The Student Station—this is an ares Wi
students can get pencils, use the saplh
punch, and other supplies. There
murker boards:

agenda and objective, so look at th
every day.

2 The second marker board will alws
have & list of what should be In yot
noteboolk. 1f you ever miss class, d
not ask me what you missed. Look
the board, see if there s something
do not have, and then get that pap
assignment out of the black treay.
papers, assignments, and other ha
will always be put in the black tray

The Green Board is something special |
the class. This is OUR classroom. Bein

pictures, poems, magazines articles, an
you want to share, to put on the bourd,

e

Introduce myself (more personal)
My name is Kara Moore, I will be yous Btk
social studies teacher this year. I gradunk
Ohio University with my teaching degree,
am also a graduate of this high school. In
had 8th grade social studies (n this very »

eclassroom,

Organization Leads to Success

| few! very strongly in setting up o highly-og
well-thought-through classroom, | can fosts

| have taught kindergarten, first, and fifth
grade level. Regardless, one thing always o
them your goals and objectives. If nothing |
from them, and what they can expect from

| believe in taking time ‘up front” to set and
front’ time will pay back as the year progre
school day for acadernic and social growth,



Remind students to have parent or guardiun 4

1. One board will always have the day's Even though it is my first year teaching here at
contract and return agenda and objective, so look at the board Coal Grove, it is not my first year teaching, I raught
Read signature parts to students: every day. Bth grade social studies at South Point Middle

For Parents—{ understand that my child hus 2. The second marker board will always School last year. I am the assistant high school

For Students—! have recetved and sharsd

cheerleading coach and the midcdle school yearbook

received the packet for 8th Grade Social 8
Al advisor. [ have 3 sisters and a beautiful baby niece.

have a list of what should be in your
I understand that the packet containg infos

notebook. If you ever miss class, do

listing the materials needed, classroom not ask me what you missed. Lock at This is going to be a fun year, if you let it be.
procedures, classroom guidelines, and seud the board. see if there is something you I have tons of interactive lesson plans and group
behavior expectations. do not have, and then get that paper or activities. | have lesson plans where we will be

I have read and reviewed this information assignment out of the black tray. All building events that took place during the Civil
son/daughter. (get signature) papers, assignments, and other handouts War, using clay and other craft materials.

will always be put in the black trays. There is 30 much I have planned for you, but you

packet for 8th Grade Soctol Studies with "y f The Green Board is something special for have to be willing to be mature enough to handle
parent or guardian. Iunderstand thar the the class. This is OUR classroom. Bring in these activities and follow directions. There is not
contains information listing the materialy pictures, poems, magazines articles, anything a doubt in my mind that you can do that.
:hm'"": ;ﬁp’ ocedures, classroom guidel you want to share, to put on the board. P TOU, i S YRt
i
It A i i I OK class, I want to get to know you. When | point
m:.h *:: rﬂpnnpn”mﬂbdlry:;!mu(: this infosr W B Geoes peisnl) to you, please stand up and tell me your name,
orguardalan. (get siguaty 2 _ something about yourself, and if you could have a
#y name is Kara Moare.. I'will be your 8th grade stiper-heroc power, what would it be and why?
issroom Orientation social studies teacher this year. I graduated from _ _ :
(Ohio University with my teaching degree, and I * Right before the bell rings, remind them that the
how students their lockers bell does not dismiss them. I do.

{ieve students take the vellow Index exrd 0
hem when they entered the classroom, fin

peker, and use the given combination to gt i
haie locker e

our around the room
' The basket—ench class period hus its

am also a graduate of this high school. I actually
had 8th grade social studies in this very same = Tell them, Remember. .. [ truly believe in your
! clasaroom. potential. I want you to believe in it, too!

ranization Leads to Success

A feel very strongly in setting up a highly-organized and effective learning environment for students. Witha
well-thought-through classroom, | can foster students’ independence and responsibility in their own leaming.

The cards—they allow me 1o take sty I have taught kindergarten, first, and fifth grades and structure my first day of school differently for each
In & quick and simple way. \grade level. Regardless, one thing always remains the same—set clear expectations for the students. Tell
Thdbonrd—mrwhywb.ﬂ.ﬂmm.“ ‘them your goals and objectives. If nothing is a surprise, they will always know what to do, what you expect
clansroom, look at the board and bnggin Jrom them, and what they can expect from their day.

board work. ]
The bell—you need to be in your st I believe in taking time ‘up front’ to set and maintain good expectations and routines for students. This ‘up

the bell rings, working on your bell seth *ﬁmr'r::;;ﬂpqy hurlr:.;hrﬁrprwrt ﬂwu:dmnnrrmnbfr to successfully use the time in our
school academic and social growtle no wasted time.

colored basket. This s where YOONT §hiw)
cards will be placed and where you will i
papers.

The Student Station—this is an ke
students can get pencils, use e i

ke mnd cihas s i ko





